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EMPLOYER LETTER ON AGREEMENT OF PLACEMENT

RE: Work Experience Week 19th – 23rd July 2027
Dear work experience provider,
Firstly, a huge thank you for supporting our student by accepting them for work experience within your company/provision from Monday 19th July to Friday 23rd July 2027.
Work experience is an extremely valuable opportunity for students, particularly in year 10 as they prepare to make those next step decisions. Some may go on to study at college/sixth form, others an apprenticeship and others may wish to move into employment with training. As you are aware, experience is key and gives students the chance to gain real life experience in the world of work, allowing them to ‘try’ before they commit to a chosen course or career area and gain vital skills needed.
[bookmark: _GoBack]Our school uses Unifrog as a platform to monitor all work experience placements. The student will agree their placement with the employer and input the information stated on their Student Letter onto the Unifrog database. Once completed, you will receive an email from Unifrog asking you to complete the Employer Initial Form. Please could you click the link and complete the information form at your earliest convenience. You will need to upload a photo/copy of your Employer Liability Insurance too which is essential for a student to join you on placement. We have a duty to safeguard all students in school and whilst on placement, therefore it is essential we have the correct information and the necessary insurance in place to proceed.
Please find attached a Unifrog Employer Assistance should you need it.
Once again, a huge thank you for your support and should you have any questions, please do not hesitate to contact me via email clatham@rbhs.co.uk, or tel 01204 333266 extension 7752.
Kind Regards,
Cassie Latham
Careers & Work Experience Coordinator
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