[image: Unifrog | St Edward's Church of England Academy][image: Work Experience – WEX | Aldridge School]Unifrog is used throughout the work experience process and is a one stop shop for the organizing of the placement. Students, parents, employer and Rivington will all need to use Unifrog in order to have the placement agreed. 
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Employer Process


Student speaks to employer and has the placement confirmed
An email is sent to the employer email address provided by the student.




Section 1: Checking the details submitted by student are accurate.



Section 2: To be completed by the employer
Information/questions include:
· Number of employees
· Have you hosted a placement before?
· Overview of the placement
· Lone working
· DBS if required
· Risk Assessment/PPE
· Employer Liability Insurance information and upload
· Health & Safety Policy
· Safeguarding







Parent/carer will then receive an email to give parental consent. Once all of this information is completed by the student, employer and parent/carer the school will be notified and the placement will be good to go ahead. If at any time you have any questions, please email clatham@rbhs.co.uk or call on 01204 333266 ext 7752.
Please mark as finished and click update.
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